How to Create Guaranteed Hours Using Zone Differentials Module in Time
Guardian Series Software

In this sample scenario, we will use Labor Level 2 which is currently unused to determine Normal
hours (default) and Call Back Hours. With the MTX-15, we can use the labor transfer for it.

Here are the parameters for the Guaranteed time:
<3 Hours worked = Guaranteed 3 Hours OT

3-4 Hours worked = Actual Time in OT

4-8 Hours worked = Guaranteed 8 Hours OT

>8 Hours worked = Actual Time in OT.

The 3 hour guaranteed happens most; the rest happens only occasionally, so if it can’t do it that’s
ok,

Example:
Employee works 7am-3:30pm = 8 Hours Reg (Normal shift with 30 min auto lunch deduct)

Comes back for 9pm-9:30pm = 3 Hours OT (3 Hours guaranteed)

Another employee comes back for 1lam-5am = 8 Hours OT (8 Hours Guaranteed)

Gemeral | Settings |
Source |Guaranteed Hours |
Type |F'.II Schedule w |
Valug | 03:00 |
Pay Code Filker |.ﬁ.II w |
1. Create your awards, , then create

another an 8 hours award. The above applies to 3 hours only.

2. Create a Qualification

: 3 Qualification Bules

Type Condition ~ Pav ... .. .. Yalue . LaborL... | Labar Lewvel Sel

Work, |N|:|ne |F'.II |E]| < | IIIS:IZIIZI| |Se|eu:ted | v

rule

3. Use selected for Labor Level, then click the ... button to select the “call back” labor



For the 8 hours qualification, it will be different

ﬁ} Qualification Rules

General | Settings |

Type v | Pay... Pa.. Comp Value .. Labor... | Labor Lew...| Conr
work  [Mone |al [ == 04:00) |selected [ .. JanD
Wik, Mone (Al o == 05:00[ |Selected

Use selected for Labor Level, then click the ... button to select the “call back” labor

i:"’:::? Zone Codes

Mame |hn

Descripkion

Mumber III

Add a NO zone code

Then put all of the above together in the zone differential,

B Zone Differential
General | Setkings |

Dy of week | Holiday(s) w

Type Day From Day To P...  Qualification [
Fixed Times |Current Day |12:|:u:| AM |-:urrent Day |11:59 PM |.ﬁ.|:t... ||




= fone Qualifications

Add
Qualification Process Type | Proces... Mot Qualif...| Zone Award
less 3 Mext{nth) no :]
4-3 worked Skop 0o

8. Click the ... for qualification,

9. Click the ... for zone award and assign the appropriate award for the appropriate qualification,

example: less 3 will get the 3 hours guarantee award, 4-8 qualification would be assigned the 8

hr guaranteed award

10. Create a new daily rule, add the zone differential you setup above

11. Assign that daily rule to either employee or payclass of the employee

12. Finally, test

Here are some of the test results:



Ei-": Timecard

B W DI e, monca ..

Punches l Crverrides || .ﬁ.djustment5|

v| ) |1x15111 - 12211

v|®>ﬂ£@- Actual v | €

Dake Day | Indicator TZ  Davy (IN Punch) I Punch Day (OUT Punch) | QUT Punch Total Hours | Departme
Jan 16, 2011 |Sun 5T
07:00 A 07:01 A 00:01 999 - ch
Jan 13, 2011 |Tue 5T |Tue 07:00 &M Tue 10:3004m 03:30
lan 19, 2011 |\Wed 5T
lan 20, 2011 ([Thu & Z5T |Thu 07:00 &M Thu 11:25 48M 0425
Jan 21, 2011 |Fri o R 5T |Fri 0700 &M Fri 11:25 AM 04:25(299 - ch
Jan 22, 2011 |5at CaT
£ |
Daily Totals
Cakegory Hours Dollars Cosk Cos
[=-Takal 03:00
E—----F‘ay Code
#-1RG 03:00

1'5:1 Timecard
E BEDQO |.ﬁ.BR.ﬁ.M,MONIC.ﬁ.... v| ) |1,|'1Eu,|'11-1;'22;'11 v| = a8 8 |F'.|:I:ual v| @ P

Punches l Ovetrides | Adjustments |

Date Day | Indicator TZ | Day (IN Punch) IN Punch Day (OUT Punch)  QUT Punch Total Hours | Deparkmen
Jan 16, 2011 |Sun 5T
Jan 17, 2011 |Mon oD 5% 3T  |Maon 0700 ar Man 0701 A 00:01(299 - ch
Jan 18, 2011 OF:00 Ar 10:30 A
Jan 19, 2011 |\Wed _aT
Jan 20, 2011 |Thu & 5T (Thu 0700 A Thu 11:25 AM 0425
Jan 21, 2011 |Fri o R 3T |Fri 0700 A Fri 11:25 AM 04:25(299 - cb
Jan 22, 2011 |5Sat CaT

£ |

Daily Totals

Category Hours Dollars Cosk Cosk

[=)-Total 03:30
#-1Ri3 03:30
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Punches l Owerrides | Adjustments |

Date Day | Indicator TZ  Day (IN Punch) IM Punch Day {OUT Punch) | QIUT Punch Tokal Hours | Departme
Jan 16, 2011 |Sun CaT
Jan 17, 2011  |Mon o s 3T Mon 0700 &M Maon 07:01 &M 00:01(299 - ch
Jan 13, 2011 |Tue o CaT |Tue 0700 &M Tue 10030 4M 03:30
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Jan 22, 2011 |Sat _aT
4 |
Daily Totals
Cakeqgory Hours Dallars Cosk sl
[=-Tokal 04:25
~Pay Code
#-1RG 04:25

Ei-": Timecand
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Punches l Overrides | Adjustments |

Dake Day  Indicator TZ | Day (IM Punch) IM Punch Day (OUT Punch) | QUT Punch Total Hours | Departme
Jan 16, 2011 |Sun a7
Jan 17, 2011 |Mon o 4s 5T [Man 0700 &p Maon 07:01 A 00:01(999 - ch
Jan 18, 2011  |Tue o 5T (Tue 0700 &p Tue 1030 A 03:30
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L3 |
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Note: The zone differential only activates depending on the hours worked and if “999 —cb” is present,

where cb = call back.



